
 
 

 

180 MONTGOMERY –  
JUNK REMOVAL 
POLICIES & PROCEDURES 
 
General Information 
All junk removal must be coordinated with the Building Office by calling (415) 693-0180.  We will 
require a full description of the items being removed and may ask for a site walk or photographs to 
confirm the amount of refuse and the best methods for removal.     
 
The 180 Montgomery Street loading dock is located at street level off Bush Street. Loading dock use is on 
a first come first served basis during business hours with a limit of 30 minutes.  Business hours are 
7:00am until 6:00pm on weekdays.   
 
Loading dock use requiring more than 30 minutes can be scheduled for after-hours use. After-hours usage 
is before 7:00am and after 6:00pm on weekdays and all day during the weekends.  Security is hired for all 
after hours loading dock usage at an additional cost with a 4-hour minimum.  Please contact the Building 
Office to schedule the loading dock and security for your move. 
 
Dock Usage 
All junk removal will be made through the loading area. Trucks up to 28’ in length can be accommodated. 
There is no height limitation. Deliveries will not be permitted through the lobby entrances. The removal 
company is solely responsible for any damage caused by its trucks, employees, or contractors.  
 
Equipment Requirements 
The contractor must provide their own dollies and moving carts for junk removal.  All items being 
removed need to be in a cart or on a dolly while moving through the building.  Any exceptions must be 
approved by the Building Office.  
 
Freight Elevator 
Tenants must make arrangements with the Building Office for use of the freight elevator.  The dimensions 
of the freight elevator cab are 54”deep by 78” wide by 108”high.  It serves all floors and has a capacity of 
3,000 pounds. 
 
Property Protection 
Clean masonite sections must be used as runners on all finished floor areas where heavy furniture or 
equipment is being moved with wheel dollies (no kid dollies or pallet jacks).  Masonite must be at least 
¼” thick.  Masonite sheets in elevator lobbies and corridors must measure 4’ x 8’.  Masonite sheets 
through doors into the tenant space must measure 32 inches.  Clean plywood sections will also be 
required when moving over sensitive floors, i.e., wood, stone or tile. 
 
Insurance 
Every junk removal company that brings supplies, furniture and/or equipment through 180 Montgomery 
Street must provide a valid Certificate of Insurance to the Building Office 48 hours before the removal 
takes place.  Please contact the Building Office for the most up to date vendor insurance requirements.    
 
Uniforms of Junk Removers 
All employees of the junk removal company shall be properly uniformed and identified as being 
employees of the junk removal company. 


